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Leave System Instructions

1. Students should follow the leave regulations of Tunghai University when applying for leave. [Click for more info]

2. For leave-related information, please refer to the Student Leave webpage of the Student Affairs Office. [Click for more info]

3. [General Leave Procedure] Please provide relevant supporting documents to complete the leave procedure.

4. [Exam Leave Procedure] According to Article 32 of the school regulations: Students who are seriously ill, have experienced a
major accident, are pregnant, have given birth, or are caring for a child under three years old may apply for exam leave. Those
granted approved leave and absent from the exam will be given makeup exams for mid-term assessments by the respective
course instructor, and for end-of-term assessments, the Academic Affairs Office will coordinate makeup exam arrangements.
Please submit relevant supporting documents and indicate the exam period (mid-term exam/final exam/graduation exam)
when completing the leave procedure. Ensure that the leave procedure is completed before the end of the exam, to facilitate
makeup exam arrangements. Those granted approved leave and absent from the exam will be given makeup exams for mid-
term assessments by the respective course instructor (English proficiency exams will be coordinated by the English Language
Center), and for end-of-term assessments, the Academic Affairs Office will coordinate makeup exam arrangements.

. The Student Affairs Office's Student Support Group assists with the leave procedure. For inquiries regarding makeup exams or
related matters, please contact the Academic Affairs Office, Registration and Curriculum Section.
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